RO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DPAI HOC NGOAI NGU Déc 1ap - T do - Hanh phic
Fhkrkhkitrdkk®k
$6 1110/QD- TCHC Ha Ngi, ngay 23 thang 8 ndm 2006

QUYET DINH CUA HIEU TRUONG TRUONG PAI HOC NGOAI NGU
V/v Quy dinh vé quan Iy, khai thac va cip nhit thong tin
Trang thong tin dién tit (Website) trudmg Pai hoc Ngoai ngir

HIEU TRUONG TRUONG DAI HOC NGOAI NGU

- Can cte Quyét dink 6 133/2004/0D-TTg, ngdy 30/7/2003 ciia Thii teong Chink phis v ban hinh Didu I3
truong dai hoe:

- Can cie Nghi dinh 56 55/2001/NB-CP ngiy 23 thing 8 ndm 2001 cia Chink phu vé "qudn Iy, cung c6p va si
dung Internet "

- Cdin cir Nghi dinh 56 60/2004/ND-CP ngay 03 thing 09 ndm 2004 ciia Chink phit vé “quy dinh chi tiét thi
hank mat sé didy cia phdp lénh buu chinh, vién thing”:

- Can cir Ludt Céng nghé thong tin diegc Quéc héi nwece Cong hoa xd hii chit nghia Viét Nam khda XI, by
hop thir 9 thong gqua ngay 29 thdng 6 ndm 2006.

- Cétn ci nhue cdu quan 1y, khai thic va cdp nhdt thong tin phuc vu gidng day, hoc 1dp va nghién ciru trén
Trang théng rin dién tir cta Truong Dgi hoc Ngoai ngit |

- Theo dé nghi cuia ong Trucmg Phong T6 chirc ~ Hank chink,

QUYET DPINH

Pidu 1: Ban hanh Quy dinh v& quan 1y, khai théc va cap nhat théng tin Trang thong tin dién
wr {Website) trudong Dai hoc Ngoai ngir (¢6 van ban kem theo).

Diéu 2: Quy dinh vé quan 1y, khai thic va cdp nhat théng tin Trang thong tin dign wr
(Website) trirng Pai hoc Ngoai ngit ¢ hiéu luc ké tir ngay ky.

Pidu 3: Cac don vi trong toan Trudng, toan thé cin b, vién chire va sinh vién ¢ trach
rthiém thi hanh quyét dinh nay.

HIEU TRUONG
Not nhan: w =
- Céc don vi trong toan Truong
- Bing trang ndi bd cua Truong
- Luu TCHC, Vin thu

Nguyén Xufn Vang



BO GIAO DUC VAPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC NGOAI NG/ Déc 1ép - Ty do - Hanh phic

Fhkkhhi ki ik

QUY DINH
VE QUAN LY, KHAI THAC VA CAP NHAT THONG TIN
TRANG THONG TIN DIEN TU (WEBSITE)

TRUONG PAT HQC NGOAI NG U
(Ban hanh kém theo Quyét dinh sb {440 /TCHC, ngay.{} thang 8 nim 2006)

PHAN |
NHUNG QUY BPINH CHUNG

Piéu 1. Trang thong tin dién tir (Website) la trang théng tin hodc mét tap hop trang
thong tin trén mdi truong mang phuc vu cho viée cung cap, trao dbi théng tin, duoc sir
dung lam phuong tién ndng cao chit lirong quan ly, dao tao va nghién cim khoa hoc cla
trrong Pai hoc Ngoai ngit.

Céac Khoa, Phong Ban, Trung tdm, B mén tnre thude Truomg (sau ddy goi chung 1a
don vi) va timg can bj, gido vién va sinh vién (sau ddy goi chung la c4 nhan) caa
Truong Pai hoc Ngoai ngit duoc cdp quyén st dung t5i da cée chire ning clta Website
trong cic hoat dong quan ly, giang day, hoc tap va nghién c¢tru khoa hoc. Pi vai tai
khoan danh cho sinh vién duge phan loai quyén truy c¢dp. Co ché cép tai khoan tuy
thudc quy dinh cia Truéng ddi véi cac hé va loai hinh ddo tao.

Piéu 2. Quy dinh ndy quy dinh chi tiét vide quan 1y, khai thic va cdp nhat théng tin
website ap dung d6i vdi tat ca ciac dom vi, cd nhén trong thudc Truong Pal hoc Ngoai
npir.

Piéu 3. Website duoc noi & day bao gém: Website Trirong; Website cac don vi cz"ip
Khoa, Phong, Ban, Trung tdm va Website ca nhan. Noi dung thong tin Website phai
duge quan ly chat chg nhim khai thac hidu qua mang mdy tinh hi¢n cd; ning cao chét
lwong dao tao dai hoc va sau dai hoc, nghién ctru khoa hoc va chuyén giao céng nghé
cua Trudmg.

Pidu 4. Tht ca céc don vi, cd nhan ¢6 lién quan dén viée quan ly, khai thac va cp nhat
théng tin Website cin thuc hién theo Nghi dinh s& 55/2001/ND-CP ngay 23 thang 8
nam 2001 ctia Chinh phu vé “quén ly, cung cip va st dung Internet”; Nghi dinh 56
60/2004/ND-CP ngay 03 thang 09 ndm 2004 cia Chinh phu vé “Quy dmh chi tiét thi
hanh mot s& didu cta phép 1énh buu chinh, vién théng” va Luét Cong ngh¢ thong tin
cia Qubc hoi nudc Cong hoa xa hoi chi nghia Viét Nam sd 67/2006/QH11 ngay 29
thang 6 nam 2006.

PHAN 11
QUAN LY, CUNG CAP VA CAP NHAT THONG TIN WEBSITE TRUONG.

Dieu 5. Trung tam Cong nghé thong tin chiu trach nhiém duy tri hoat dong Website
Trudng, cung cép tai khoan str dung cho cac don vi, can nhan, dam béao an ninh théng
tin, ngén chiin va x1r ly Kip thoi cdc truong hop Website Truong bi tAn cong.

Piéu 6. "Ban bién tap thong tin dién tr" chju trach nhiém cap nhat kip thoi, chinh xac
thdng tin do cc don vi (néu trong Piéu 7) va c4 nban cia Nha truong cung c4p sau khi
c6 sir kiém duyét cta Tong hodc Pho Téng bién tap.
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Piéu 7. Cac don vi trong toan Trirémg ¢6 trach nhi¢m phéi hop véi nhau nhim cung cdp
thong tin kip thoi, chinh xde, ddy di vé cac hoat ddng phuc vu cong tac quan 1y, dao tao

va nghién ciru khoa hoc ctia Nha trudng. Trudng cac don vi chju trach nhiém tnre tiép
trudc Ban Gidm hiéu vé viée nay.

Diéu 8. Nhiém vu cta mdt sb don vi:

1. Phong Té chitc - Hanh chinh chiu trach nhiém quan ly va cap nhét cic thong tin gioi
thi¢u vé Trudng, tin néi bd. Tin ndi bd bao gdm: lich céng tac tudn, théng tin so két
cong tac thang, quy va téng két nam hoc, nghi quyét cac dai hdi, van ban phap quy. Tin
nd1 bd khong duge quang ba trén Internet ma chi dugc quang ba trong mang Trudng
(Intranet). Trudng phong T chite - Hanh chinh c6 trach nhiém kiém duydt tat ca ndi
dung thong tin ndi trén va phan cong can bd thude don vi tiép nhan théng tin néi trén va
dua tin [én trang ndi bd (Ban tin Trudng).

2. Phong Nghlen ctru Khoa hoc chiu trach nhiém quéan 1y va cp nhit cac thong tin
thuong xuyén thay ddi duge quang ba trén Internet. Cac thong tin nay bao gdm: thong
bdo, tin vin, ban tin Trudng, tin ticc Internet lién quan dén Truong. Ngudn thong tin nay
duge trich magt phan tir ban tin Truong hang thang; hoat ddng vé dao tao, nghién ctru
khoa hoc va chuyén giao cong nghé cia céc don vi trong Trudng; cac hoat ddng xa hoi.
Trudmg phong Nghién ciru Khoa hoc ¢6 trach nhiém kiém duyét tit ca noi dung théng
tin ndi trén va phin ¢dng can by thude don vi tiép nhan, cip nhét thong tin ién Website
Truedng.

3. Phong Pao tao c6 trach nhiém cung cdp thong tin, phdi hop véi Ban bién tip dé xay
dung céc dich vu trén Website phuc vit cdng tdc quan ly ¢ao tao ciia Nha trudng:

- Tra ctru c4e vin ban, quy dinh, quy ché lién quan t&i cong tac quan 1y dao tao, tuyén
sinh, quan ly sinh vién v.v.

- Dich vy tra ciru diém thi: Cac ky thi tuyén sinh, cac ky thi cia sinh vién cia Nha
trudmg; dich vu déng ky mén hoe, tr van hoc tip v.v.

- Nhitng dich vu gia tang khac phuc vu cong tac quan ly dao tao cia Nha truong nhdm
ndng cao chat lugng quan ly, giang day va hoc tap.

4, Trung tdm Théng tin Thu vién ¢6 trach nhiém cép nhédt cac théng tin lién quan dén
hoat dong cta Trung tam:

- Gi® mé cira, cac théng bao (hoan, thay dbi gid hoc, tra ciru, tam nglng phuc vu dot
Xudt...).

- Noi quy thong tin thu vién, chinh sach théng tin thu vién.

- Cac ngudn ur liéu, cac dich vu thu vién, gidi thiéu sach mai.

- Lich hoc tai cac phong may tinh.

- Tin tir¢ 11én quan dén hoc lidu, tra ctru, théng tin thu vién, giang day va hoc tip qua

mang,.

- Céc khoa dao tao, tap hudn v& k¥ ning tra ctru, k§ ning tin hoc, huéng dan st dung

qua mang.

- Tra ciru muc luc sach, tu liu.

- Co sO dir liéu ctia Trudng, tu ligu mién phi trén mang, két ndi t&i thu vién khac.

- Van ban phép quy nganh théng tin thu vién, tai lidu chuyén nganh théng tin thu vién,

huéng dan, héi dap.

5. Trung tam Cong ngh¢ thong tin chiu trach nhiém hd trg k§ thudt cho Ban bién tap
trong viéc duy tri, phat trién. cdp nhét thong tin Website, cu thé la:
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- H6 tro Ban bién tip duy tri Website.
- H0 tro Ban bién tip phat trién, ning cdp Website khi cin thiét,
- H3 trg céc vin d& k¥ thuat khac,

Pitu 9. Céc vi dua thong tin, tai liéu, gigo trinh phuc vu ¢dng tac quan ly, dao tac va
nghién ciru khoa hoc 1én Website Trudng, cin giri dén Ban bién tap thdng tin dién 1y
thong qua cong van, qua Tic nghiép hanh chinh hodc qua dia chi E-mail:
webmaster@hufs.edu.vn. Céc thong tin can.cé bao gdm chu dé thong tin, lidn két ndi
dung théng tin, ndi dung thong tin, ngudn théng tin. Ban bién tdp c6 trach nhiém kiém
duyét va kip thoi dua théng tin nay [én Website Truong.

PHAN III
QUAN LY, CUNG CAP VA CAP NHAT THONG TIN WEBSITE DON V]

Piéu 10. Cac don vi dwoc quyén dang ky véi Ban bién tap thdng tin dién tir dé ma
Website riéng cho don vi: Néi dung, phuong thirc trién khai thuc hién theo dung quy
dinh chung cua Nha truong. Trung tim Cong nghé thong tin chiu trach nhiém hd trg ky
thudt cho cac don vj viéc dang ky 1én mién va quang ba Website don vi Ién Internet.

Diéu 11. Cac théng tin dugc phép dua 1én Website don vi bao gom Thong tin gid thidu
don vi, thong tin phyuc vu cdng t4c dao tao, tai liéu, gido trinh, gidng day va hoc tip truc
tuyén, cong tac doan thé xa hdi, nghién ciru khoa hoc va chuyén giao cong nghé cta don
vi. Céc thong tin khong dugc phép dua 1én Website don vi bao gom céc théng tin c6
dnh hudmg dén ca nhén, don vi, Nha trudng, Nha nude.

Pidu 12. Trudng cac don vi c6 Website chiu trach nhiém quan 1y va kiém duyét ndt
dung thdong tm trén Website, trén Dién dan ciia Truomg va ciia don vi minh, kiém duyét
n6i dung viét bang ngoai ngir (481 v6i cac khoa, by mén ‘ngdn ngi nude ngoai); chi dao
x4y dung noi quy str dung Website cia don vi; phin quyen quan tri va phén céng can b
cdp nht thong tin thudng xuyén trén Website don vi. Déi véi cac thong béo tin vén lién
quan dén don vi cin quang bé 1én Internet thong qua Website Truong dugc thyc hign
theo didu 1 1.

PHAN IV
QUAN LY, CUNG CAP VA CAP NHAT THONG TIN WEBSITE CA NHAN

Picu 13. Cac céan bd, giang vién thude Trudmg Pai hoc Ngoai ngir duge quyén ding ky
mé Website ¢4 nhan khi can thiét. Trung tim Cong nghé théng tin chiu trach nhiém hd
trer k¥ thudt cho cde ca nhan ding ky quang ba Website ca nhén 1én Intrenet.

Pidu 14. Céc thong tin dugc phép dura 1én cac Website ca nban 1a tiéu sir ban than, ly
lich khoa hoc, céc cdng trinh nghién ciru, diic biét 1a thong tin bai giang, bai thuc hanh,

bai giang truc tuyén cac mon hoc do minh dam nhi¢ém. Cac thng tin khong duge phép
dua 1én cac Website ¢4 nhan gdm c4c thdng tin c6 anh huéng dén ca nhan khéc, don vi,

Nha truong, Nha nudc.

Pidu 15. Can bd co Website ¢4 nhan co trach nhiém quén 1y va chiu trach nhiém vé ni
dung théng tin trén Website triuéc Nha truémg va Nha nude.



PHANV
GIAI QUYET KHIEU NAI VA XU LY VI PHAM.
Diéu 16.

1. Khi ¢6 khiéu nai hay tranh chdp vé viéc quan Iy, cung cdp va cdp nhat Website, Nha
Trudmg khuyén khich cac bén tr thoa thudn giai quyét tranh chap Trong trudng hop cic
bén khong ty thod thudn duge, cac bén <6 li€n quan cb thé g van ban yéu cdu Ban
Thanh tra Nhan dan giai quyét. Khi nhén duge van ban yéu cau, Ban Thanh tra Nhin

dén ¢6 trach nhiém xem x€t, giai quyét khién naj theo qui dinh hién hanh cia Phap luat
va quy dinh cia Truong.

2. Néu cdc bén khong dung y voi két qua giai quyét ctia Ban Thanh tra Nhéan dén, c6
thé yéu cau cac co quan, td chirc ¢6 tham quyén cao hon gidi quyét theo quy dinh cua
Phap luat vé khiéu nai, t6 céo.

Didu 17. Moi vi pham "Quy dinh quan 1y, khai thdc va cdp nhat thong tin Website" s& bi
xir phat theo quyét dinh Hoi dong ky ludt ciia Nha trudmg; theo Nghi dinh sb
55/2001/ND-CP ngay 23 thang 8 nam 2001 cta Chinh ph vé “quéan 1y, cung chp va sir
dung Internet”; Nghi dinh s6 60/2004/ND-CP ngay 03 thang 09 ndm 2004 cia Chinh
phi: vé “quy dinh chi tiét thi hanh mdt s6 didu cia phap lénh buu chinh, vién thong”,
Luat Cong nghé thong tin cla Qudc hoi nude Cong hda xad hdi chu nghia Viét Nam s
67/2006/QH11 ngay 29 thang 6 nam 2006 v cac quy dinh khéc cta phap luat.

PHAN VI

DPILU KHOAN THI HANH.
Dieu 18.
1. Quy dinh nay ¢6 hidu hyc ké tir ngay ky.
2. Cac d8i tuong quy dinh tai dicu 1 6 trach nhidm thue hién dung theo cac diéy
khoén cia Quy dinh nay keé tir ngay ky ban hanh.
3. Trong qua trinh thire hién, néu co van d& cin sita ddi, bd sung dé Quy dinh nay pho

hop voi thue t& ctia Nhi trudng, Téng bién tip, Ban bién tap thdng tin dién w0 tham
khao y kién cac Truong don vi va trinh Hiéu truéng xem xét, quyét dinh.

___HIEU TRUONG
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Nguyen Xuén Vang



